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Founding Member of International Dragon Boat Federation &

Founding Member of Asian Dragon Boat Federation &

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China &
Founding Member of Hong Kong Water Sports Council &

Online Registration Manual for Team Manager

*If there is any inconsistency or ambiguity between the English version and the Chinese version of this User Manual for

Athlete, the Chinese version shall prevail.

For manager who has NEVER been registrated in any races organized by HKCDBA before, please
refer to P.1-P.7 as NEW Regqistration
For manager who has joined ANY kind of races organized by HKCDBA before (including IDBR and

local races), please refer to P8— P.10 Login as team manager

l. NEW Registration

Step 1
Go to https://reg.hkdba.com.hk
Click “Team Manager Registration” button
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HONG KONG CHINA DRAGON BOAT ASSOCIATION

Athlete No. ‘

Password ‘

Forget login name of password

@ Login as athlete

) Login as team manager

| Submit
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Founding Member of International Dragon Boat Federation BB EABESHIEER

Founding Member of Asian Dragon Boat Federation ~ ZpifiEEABE S

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China
Founding Member of Hong Kong Water Sports Council

Step 2
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Team Manager Registration

Team Manager Data

MNew Registrat :\Temporary Club
Team Manager Name (Eng) Thomas SHE \
Team Manager Name (Chi) Themas SHE \
HEKID / Passport No. (First 4 numbers) 1\?\32
Tel 2504 8332 \
Email hkdba@hkelympic.org \
* Login ID and password will be sent to his email
Affiliated Club Data
Affiliated Club Name (Eng) Club IDBR2017 \
Affiliated Club Name (Chi) Club IDBR2017
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Founding Member of International Dragon Boat Federation

Founding Member of Asian Dragon Boat Federation

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China
Founding Member of Hong Kong Water Sports Council

Step 3
— Please click “Submit” button after you have confirmed the details to complete the registration. If
not, please click “Cancel” and revise.

1
Confirm Detail

Confirm Detail
Team Manager Name (Eng) : Thomas SHE
Team Manager Name (Chi) : Thomas SHE
HKID / Passport No. (First 4 numbers) : 1032
Tel 2504 8332
Email : hkdba@hkolympic.org
Affiliated Club Name (Eng) : Club IDBR2017
L || Affiliated Club Name (Chi) :Club IDBR2017
| Submit | {}Cancel |

A message will then be shown as below and click “FEE" .

demo.citac.hk BT :
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secretariat at 2504 8332,

445 Temps

1omas SHE

1omas SHE
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Founding Member of International Dragon Boat Federation

Founding Member of Asian Dragon Boat Federation

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China
Founding Member of Hong Kong Water Sports Council

Step 4
You will receive an email (by login to the email you input in step 2) with Login ID and Password after
HKCDBA’s approval.

HKCDBA: Login ID of Club / Temporary Club and Password of HKCDBA Online Registration System

? hkdba@hkolympic.org
£ : hkdba =

Dear Team Manager,

Club / Temporary Club registration succeeded, please find the login information below:

Login ID of Club / Temporary Club: D445
Password: J.wp$3Zg

For enquiry, please email to hkdba@hkolympic.org or contact secretariat at 2504 8332,

Hong Kong China Dragon Boat Association

*Please do not reply to this email as it is sent by automated system.

Step 5

Login to system

5.1 Select “Login as team manager” button

5.2 Enter your “Team Manager ID” and “Password”
5.3 Click “Submit” button
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INA DRAGON BOAT ASSOCIATION

Team Manager ID ‘ D445

Password ‘ JWp$3Zg

Torget login name or password
() Login as athlete
5. 1 I @ Login as team manager I

5 . 3 | Submit

5.2
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Founding Member of International Dragon Boat Federation

Founding Member of Asian Dragon Boat Federation

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China
Founding Member of Hong Kong Water Sports Council

Step 6
You may change the password for safety reason
6.1 Click “Change Password”

&« C {} | @ demo.citac.hk/HKDBA/Index.aspx

LN |

INA DRAGOM BOAT ASSOCIATION

sl | Change Password |-}

6.2 Requirement of new password:
i) At least FOUR (4) numbers AND
ii) Not more than FIFTY (50) digits including numbers, capital and small letters.

6.3 Click “Submit” button

L |

IONG KONG CHINA DRAGON BOAT ASSOCIATION

--------------------------------------------------------------- | Change Password |--

Old Password ‘ .......

6 . 2 New Password ‘ .......

Confirm Password ‘ .......
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Founding Member of International Dragon Boat Federation

Founding Member of Asian Dragon Boat Federation
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Founding Member of Hong Kong Water Sports Council

Step 7

If you forget Login ID or Password

7.1 Select “Login as team manager” button

7.2 Click “Forget login name or password” button
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Team Manager ID ‘

Password

7 2 I Forget login name or password I
.

() Login as athlete
7_1 Iq" Login as team manager I

| Submit
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7.3 Enter registered personal particulars of Team Manager which you input in step 2

7.4 Enter the captcha

7.5 Click “Submit” button

7.6 Team Manager can login to the registered email input in step 2 for receiving the new password
after the message of “Your account information has been sent to: (registered email address)”

shown as below.

s
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Forget login name or password

Club

*Club Club IDBR2017 |
*Name of Team Manager (ENG) | Thomas She 7 3
*Registered Email hkdba@hkolympic.org “HKID / Passport No. (First 4 nmnberS)| 1032

hEEEEE*

Your account information has been sent to: a@hkolympic.org

Please type the words
csc38 Change Image 7 4

m®

Submit | 7 . 5

HKCDBA: Reset password for HKCDBA Onine Registration System

? hkdba@hkolympic.org
Wi - hkdba (-
Dear Team Manager,
Reset the login password as instructed, please find below of your login information:

Login 1D of Club f Temporary Club: D445
Password: 6Z0:7LM

For enquiry, please email to hkdba@hkolympic.org or contact secretariat at 2504 8332,

Hong Kong China Dragon Boat Association

*Please do not reply to this email as it is sent by automated system.

Registration DONE! Please ask your team member to finish the athlete

registration for applying the races later!
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Founding Member of International Dragon Boat Federation ~ BB EABE 8IS

Founding Member of Asian Dragon Boat Federation & iE

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China ]
Founding Member of Hong Kong Water Sports Council
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Il Login as team manager

Step 1
Go to https://reg.hkdba.com.hk
Then Login to system

1.1 Select “Login as team manager” button
1.2 Enter your “Team Manager ID” and “Password”
1.3 Click “Submit” button
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Team Manager ID ‘

1.2

Password ‘

Toizel [z nanie or paseword
(O Login as athlete

1_ 1 I @ Login as team manager I

1.3

Step 2

If you forget Login ID or Password

2.1 Select “Login as team manager” button

2.2 Click “Forget login name or password” button
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Team Manager ID ‘

Password

2 2 I Forget login name or password I
.

(O Login as athlete
2 . 1 I @ Login as team manager I

| Submit
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Founding Member of International Dragon Boat Federation &

Founding Member of Asian Dragon Boat Federation ]

Associate Member of Sports Federation & Olympic Committee of Hong Kong, China
Founding Member of Hong Kong Water Sports Council

Enter registered personal particulars of Team Manager

Enter the captcha

Click “Submit” button

Team Manager can login to the registered email for receiving the new password after the

message of “Your account information has been sent to: (registered email address)” shown as
below.
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Forget login name or password

Club
*Club Club IDBR2017 (7]
*Name of Team Manager (ENG) ‘ Thomas She 2 . 3
*Registered Email hkdba@hkolympic.org “HKID / Passport No. (First 4 numbcrs){ 1032

»

» Your account information has been sent to: h******a(@hkolympic.org

Please type the words
ssc38 Change Image 2 4

Submit

12.5

HKCDBA: Reset password for HKCDBA Onine Registration System

?

hkdba@hkolympic.org
W= - hkdba (=
Dear Team Manager,

Reset the login password as instructed, please find below of your login information:

Login ID of Club / Temporary Club: D445
Password: ,6Z20:7LM

For enquiry, please email to hkdba@hkolympic.org or contact secretariat at 2504 8332,

Hong Kong China Dragon Boat Association

*Please do not reply to this email as it is sent by automated system.
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Step 3
You may change the password for safety reason
3.1 Click “Change Password”

&« C {} | @ demo.citac.hk/HKDBA/Index.aspx
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!/ HONG KONG CHINA DRAGON BOAT ASSOCIATION

P TTTTTTTTTTssssssososoosoooonoossossossosooosoosooos | Change Password |-}

3.2 Requirement of new password:
i) At least FOUR (4) numbers AND
ii) Not more than FIFTY (50) digits including numbers, capital and small letters.

3.3 Click “Submit” button

! HONG KONG CHINA DRAGON BOAT ASSOCIATION

--------------------------------------------------------------- | Change Password |--

Old Password ‘ .......

3 . 2 New Password ‘ .......

Confirm Password ‘ -------

3 3 | Submit | Cancel |

Login DONE! Please ask your team member to finish the athlete

registration for applying the races later!
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